[PRINT ON HOTEL LETTERHEAD]
[INSERT TODAY’S DATE]
Ms. Eve LeGrand

Vice President of Operations

Luxe Worldwide Hotels

11461 Sunset Boulevard
Los Angeles, CA 90049

Dear Eve,

We wish to advise you that effective [INSERT SWITCH DATE HERE] the [INSERT HOTEL NAME HERE] will terminate the relationship with [INSERT FORMER GDS REP COMPANY NAME HERE] and will longer be affiliated with [INSERT FORMER REP COMPANY 2 LETTER GDS CHAIN CODE HERE].
We are requesting representation by Luxe Worldwide Hotels under the ‘LE’ chain code on [INSERT APPROVED SWITCH DATE HERE].
Please advise all eDistribution Systems accordingly. 
Sincerely,

________________________________
[HOTEL OWNER OR GENERAL MANAGER NAME HERE]
[TITLE HERE]
cc: 
[INSERT FORMER GDS REP COMPANY CONTACT NAME HERE]

[INSERT FORMER GDS REP COMPANY CONTACT TITLE HERE]

[INSERT FORMER GDS REP COMPANY NAME HERE]
